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Policy Statement

Swift Brickwork Contractors Ltd operates a zero tolerance policy in respect of any form of bribery
or corruption. The penalties for bribery and corruption are severe, including up to 10 years
imprisonment for individuals and an unlimited fine for companies, as well as adverse publicity

and damage to the company's reputation.

Scope

This policy applies to:

o All employees at all levels

« Directors and officers

« Agency workers and temporary staff

« Subcontractors working on our behalf

o Suppliers and business partners

« Any person or organisation acting for or on behalf
of Swift Brickwork Contractors Ltd

Definitions

Term Definition

Bribery Offering, promising, giving,
requesting or accepting a financial
or other advantage to induce or
reward improper performance of a
function or activity

Active bribery Offering or giving a bribe

Passive bribery ~ Requesting or accepting a bribe
Corruption Abuse of entrusted power for
private gain

Legal Framework

The Bribery Act 2010 creates four offences:

« Bribing another person

« Being bribed

« Bribing a foreign public official

« Failure by a commercial organisation to prevent bribery
The Bribery Act 2010 is not about curtailing legitimate and
proportionate entertainment — which is an important
device in establishing and maintaining good relationships
— it is about preventing bribery and corruption.
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Our Commitments

Swift Brickwork Contractors Ltd is committed to:

« Conducting all business fairly, honestly and openly

» Preventing bribery being carried out on its behalf

« Managing our affairs in an open & transparent
manner

« Maintaining relationships with clients based on
integrity and trust

» Expecting the same standards from our supply
chain and business partners

Key Principles
Integrity

Employees and those acting on behalf of Swift Brickwork
Contractors Ltd must not act in any way that could
undermine or give rise to allegations or doubts regarding
their integrity or commitment to a zero tolerance approach
to bribery and corruption. All business transactions and
dealings must be conducted fairly, honestly and openly.

Transparency

Employees and business partners must exercise extreme
care to ensure that their business dealings are clear and
ethical. This is particularly important in relation to:

» Business partnerships and relations with agents,
intermediaries and our supply chain

« Gifts, corporate hospitality, entertainment and expenses

» Donations

« Use of confidential information

« Conflicts of interest

All employees and business partners must adhere at all
times to the purchasing and procurement policies and
processes.
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Gifts and Hospitality

Modest and proportionate gifts and hospitality given or
received in the normal course of business are permitted,
provided they:

« Are not intended to influence a business decision

« Are of nominal value (generally under £50)

« Are not cash or cash equivalents

o Are recorded in the gifts and hospitality register where
value exceeds £25

« Would not cause embarrassment if disclosed publicly

Any gift or hospitality over £100 in value must be
approved in advance by a Director.

Reporting Concerns

Swift Brickwork Contractors Ltd encourages employees
and business partners to immediately report any
suspected wrongdoing.

Anti-Corruption Compliance Officer:
HR Manager Tel: 01245 255000

Reports may also be made via the Whistleblowing Policy
(IMS 019).

Any information provided shall be treated in strictest
confidence.

Protection for Reporters

No individual shall be treated adversely nor suffer any
detriment or consequence for:

« Refusing to be party to any form of bribery or corruption
« Reporting any potential misappropriation, bribery or
corruption

We are committed to supporting anyone who raises
genuine concerns in good faith, even if they turn out to be
mistaken.

Practical Actions
Swift Brickwork Contractors Ltd shall:

« Enforce this policy throughout employment contracts
& agreements with our supply chain & business partners

Integrated Management Solution
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« Include anti-bribery and corruption provisions in all
relevant contracts and agreements with third parties

« Act firmly in respect of any breach of this policy or
relevant statutory requirement

» Expect our supply chain and business partners to adopt
similar policies

Breaches of this Policy

Employees: Employees found to be in contravention of
this policy shall face disciplinary action (IMS 074) resulting
in possible termination of employment and the passing of
information to the relevant authorities with the potential for
criminal and/or civil proceedings.

Supply Chain and Business Partners: Failure to comply
with the requirements of this policy will result in the
termination of any contractual agreement (automatically
where there is proven breach of any statutory
requirement) and serious consideration of any future
contracts.

Related Documents

Reference Document

IMS 019 Whistle-Blowing Policy

IMS 056 Supplier & Sub-Contractors Approval
IMS 074 Disciplinary Procedure

Review

This policy is reviewed annually or where there are
significant legislative changes.

o

Tony Fawcett
Managing Director
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